Section 7: Amount Requested

1. Enter the amount requested towards the applicant’s course fees.  This can be any amount up to the total fees/cost shown in Section 2.

2. Enter the amount requested towards the applicant’s travel costs.  This can be any amount up to the estimated total cost of travel from the applicant’s home address shown in Section 1 to and from the venue for the activity shown in Section 2.  If no amount is requested, enter “NIL”.

3. Enter the amount requested towards total costs/fees shown in Section 6 for each of the friends or relatives named in Section 6.  If no amount is requested, enter “NIL”.

4. Add up the amounts requested and enter the total amount requested.

5. If the applicant or any of the relatives/friends named in Section 6 has applied to, or intends to apply to another funding organisation for a grant towards the fees and/or travel costs associated with the activity, you must provide full details here.  An application is more likely to be successful if it is for only part-funding, alongside funding from another source.

6. If so, enter the name/s of the other funding organisation/s and the amount requested from them.

Declarations

1. The applicant must sign and date the form to confirm that the information provided on the application form is true and accurate and that no important information has been withheld or misrepresented.
2. The parent or carer with parental responsibility named in Section 1 must sign and date the form to confirm that they support the application, and that they will do everything they can to enable the applicant to attend and to participate fully in the activity.

3. The parent/carer must state their relationship to the applicant (e.g. Mother or Foster Carer)

Additional Information

There is no need for you to provide us with any additional information, but either the applicant, their parent or carer, or any other relatives or friends named on the form may do so by writing a brief statement and enclosing it with the Application Form.  The completed form should be sent by post to the following address:

The Valentine Alcock Scholarship

26 Limes Avenue

Alfreton

Derbyshire
DE55 7DY

[image: image1.emf]


MAKING AN APPLICATION:
GUIDANCE NOTES

General

1. The Application Form can be completed by hand or electronically and then printed off as hard copy.  It must be signed by hand where required and sent by post to the address shown at the end.

2. Applications can only be considered to support participation in an organised activity that promotes skill in playing a musical instrument.  Activities that primarily promote singing skills are not eligible.

3. The applicant is the young person who will be the main beneficiary.  They must be aged at least 14 at the time of the activity and no more than 18 at the time of making the application.

4. The applicant may apply for up to 100% of their own fees for taking part in the activity, including any associated residential fees, and for up to 50% of the fees for one or more relatives or friends to accompany them and take part in the activity.  The restriction on musical instrument tuition does not apply here, so the relatives or friends may be learning about and taking part in, for example, singing or composing.  If successful, any grants towards fees will be paid directly to the organisation providing the activity on receipt of confirmation that the applicant and the relatives/friends have completed and participated in the activity.

5. The applicant may apply for up to 100% of the costs of travel to and from the activity.  Travel costs for relatives/friends will not normally be paid.  If successful, the travel grant will normally be paid directly to the applicant or to their parent or carer.

6. Where there are two or more friends or relatives wishing to take part in the same activity who all meet the key criteria of age (14-18) and circumstances (hardship), each may apply for up to 100% using separate application forms.  In this case it is not necessary for each to apply for additional funding of up to 50% for the others.

7. If the application is successful, the applicant and any grant-aided relatives/friends will be expected to write a brief letter to the Trustees after the activity to indicate how they feel they have benefited, and including any suggestions for future improvements.

8. If you are unsure how to complete any part of the Application Form, please contact us for further advice, preferably by email to: applications@valentinealcockscholarship.org.uk or by telephone to: 01773 520476.
Section 1: Applicant’s Details

1. Enter the applicant’s name, address, postcode, date of birth, age and sex.

2. The application must have the support of their parent (or carer who has parental responsibility for them).  Enter the name of this person and their telephone contact numbers.

Section 2: Activity To Be Grant Aided

1. Enter the name of the organisation responsible for organising the activity and to whom fees are payable, together with the organisation’s official address, postcode and telephone number.

2. Enter the title of the musical course, activity or event, together with the venue or location, whether it is residential or non-residential (delete the one that does not apply), the date/s when it will take place and the total fees the organisation will charge the applicant, including any residential fees.

Section 3: Applicant’s Musical Background

1. Enter the applicant’s preferred instrument.  This should be the main musical instrument they intend to play and learn during the course of the activity.

2. Enter the year (or month and year if less than two years ago) when the applicant first took up this instrument and began learning how to play it.

3. Enter the highest qualification or ABRSM Grade the applicant has so far achieved in playing this instrument.  If the applicant has not completed any qualifications or Grades in this instrument, enter “None”.

4. Enter details of any other musical qualifications the applicant has achieved, and brief details or any other significant musical experience they have had.

Section 4: Applicant’s Circumstances

1. The information you provide in this section will be treated in confidence and only used in making an assessment regarding the applicant’s eligibility for grant aid.  We need to know roughly how much income is coming into the applicant’s household and how many people this has to support.

2. Enter the number of adults (aged 18 or over) and children (aged under 18) in the applicant’s family who normally live at home.  Include the applicant and their grandparents, parents, step-mother, step-father, brothers, sisters, step-brothers, step-sisters and children if they have lived at the home address for more than six of the past 12 months.

3. Tick the box that includes the total income over the past 12 months of all the people you have included in the “No. of adults” and “No. of children” boxes.  This includes both earned income (e.g. wages and salaries) and unearned income (e.g. state benefits, tax credits, maintenance payments and allowances, rent, interest and dividends from savings and investments)

4. If you do not know, cannot find out or do not wish to reveal the total income, do not tick any box; in this case, the application is less likely to be successful.

5. Finally, provide any other information that you would like to give about the applicant’s circumstances to help the Trustees, for example if the applicant is part of a single-parent family, cares for a relative or has a disability. 

Section 5: Reference

1. You must provide information that will enable us to check that the applicant meets the key criteria.  We will do this by contacting the person named here as the Referee.  In particular, this should be someone who knows the applicant’s musical ability and can explain how the applicant would benefit from the activity.  This might be, for instance, a music teacher or instrumental tutor or a family friend who is knowledgeable about music.  It should not be someone who is closely associated with organising the activity, such as a member or employee of the organisation providing the activity.  It is important that the Referee has indicated they are willing to provide this information in support of the applicant.

2. Enter the Referee’s name, address, email address and telephone contact number, together with the title of the post they hold or the job they do or their professional status that indicates that they are suitable to act as a Referee.

Section 6: Friend or Relative

1. If you wish to apply for up to 50% funding for one or more relatives or friends to join you as a participant in the activity (at the same venue and on the same dates), you can provide details in this section.

2. The greater the total amount requested here, the less chance there is of 50% funding for them all.  For instance, if you identify two additional people here, it is more likely that both will be offered up to 25% funding only.

3. There is space on the form to enter the details of one or two relatives or friends.  If you wish to apply for more than two, provide details and signatures of the additional people on a separate sheet and attach it to the form.

4. There is no age restriction on people you list here, though it is essential that they are able to take part in the activity, so you should take account of any age restrictions applied by the organisers of the activity

5. We do not require information about the circumstances or household income of anyone listed in this section.

6. For each person, enter their name, address and age.  If they are aged 25 or over, simply enter their age as “25+”.

7. Enter their relationship to the applicant (e.g. Mother, step-brother, friend)

8. Enter the total fees the organisation providing the activity will charge that person for attending and participating, including any residential fees.

9. Each person named in this section must sign to confirm the accuracy of the information provided, including the statement at the top indicating that they would like to accompany the applicant, take part in the activity, and that they will do so if part of their total fees/costs are paid by the Scholarship.

10. For any person named in this section who is under 18 years of age, their parent (or carer who has parental responsibility for them) must sign to give their consent both to the application for part-funding and for their attendance and participation in the activity.

� EMBED CorelDRAW.Graphic.10  ���








[image: image2.emf]_1270991522.unknown

